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Ioaoxenne
0 3aHTe, XpaHeHnHu, 00padoTKe H lepeaade NepconaJabHbIX JaHIIBIX
pPaboTHHKOB MYHHIHMNIAJLHOIO Ka3eHHOTO YUpeKAeHHs1 YpaBieHHe
o0pa3oBaHHs MyHHUHIAAbHOTO paliona HypumaHoBcKuil paiioH
Pecny6aukn bamkoprocran

OO0urue nosoxenust

[Tonoxkenne o 3amuTte, XpaHeHUH, 00pabdoTke W INepedadve MEPCOHATBHBIX
JaHHbIX pabOOTHHUKOB MYHHLHMIAIBHOIO KA3€HHOTO YUpeXIeHUs YIpaBleHue
oOpasoBaHusl MyHHLHIATbHOrO padoHa HypumanoBcku#t padion PecnyOnuku
bamkoproctan» (nanee llomoxenue) pa3paboTaHo B COOTBETCTBMM cO CT. 24
Koncrutyunu PO ot 12.12.1993r. (¢ U3MEHEHHUSIMU U JIOMTOJHEHUIMHU ). [ park1aHCKUM
kogekcom P® ot 26.01.1996r. Ne 14-®3 (¢ U3MEHEHUSMU M JOMOJHEHHAMH),
Tpyaosoim Konexcom ot 30.12.2001r. Ne 197-®3, denepanbHbIMU 3aKOHAMH OT
27.07.2006r. Ne 149-®03 «O0 nHpopmauuu, WHGOPMALHMOHHBIX TEXHOJIOTUAX U O
3almTe MtHpopmauuu», ot 27.07.2006r. Ne 152-13 «O nepcoHalbHBIX TaHHBIX).

Hacrosmee  [lonowenue  pacnpocTpaHsieTcss  Ha  BCeX  COTPYAHUKOB
MY HUMNATILHOTO Ka3eHHOTO YUPEXK/IEHHUS Ynpasienue oOpa3zoBaHus
MYHHLHNATLHOrO paioHa HypumaHoBckuit  palton PecnyOnuku baiikoproctan»
(qanee VYwupexiaenue) M BCe pabOTHUKM A0JDKHBI OBITH O3HAKOMJIEHBl C 3THUM
[lonoxenueM noxg pocnuce.

I.1.  IlepconanbHble gaHHble paboTHHKa - wuHPOpMauus, HeoOXxoaumas
paboTo/aTeNn0 B CBSI3M C YCTAaHOBJIEHWEM TPYJIOBBIX OTHOILUEHHH U Kacaroliasicst
KOHKpeTHOro padotHuka. OHM BKIIOUAIOT B ceOsi: ono3HaBaresbHble naHHble (PUO,
JdaTa MU MeCTO PpOXIEHHs, Tpynosas Ouorpadust paboTHuka, (axTsl Ouorpadun);
JHYHBIE XapaKTePUCTUKHM padoOTHHKA (rpa)(aaHCcTBO, HAJIMYME HAYUHBIX TpPYHOB,
M300peTeHuH U T./1.); CBeIeHUs O CeMEMHOM 0JI0)KeHUH; COCTaBe CEMbHU; COLMATIBHOM
NOJOKEHHH; CIY)KeOHOM MOJNOXKEHHUHM; HaBblkax; O (UHAHCOBOM moJjoxeHHH. K
NPEeA0CTaBIsAeMbIM NEePCOHANBHBLIM JITAHHLIM pabOTHHKA OTHOCHUTCS HHMOpMaUus,
COJIEeprRaliasics B TPY/I0BOH KHUIKKE, B CTPAXOBOM CBU1ETEJNIbCTBE FOCYAAPCTBEHHOIO
[IEHCHOHHOrO  CTpaxoBallusi; HH(OpMauus 00 00pa3oBaHUM, KBalWpUKALUH;
Hupopmauus MeAUMUUMHCKOrO XapakTepa; HHpopMauus B AOKYMEHTaX BOMHCKOTO
ydera M B IOpPYTHX JAOKYMEHTaX, KOTOpbLIE COAEp)KAT JaHHble, HEOOXOAWMBbIE
paboTonaTelio B CBSI3U C TPYAOBBIMH OTHOILEHUSIMH,

1.2, OOpaboTKa nepcoHaNbHbIX JAHHBIX Pa0OTHHUKA OCYLIECTBIISETCS B LENIX
obecrieueHust coOI0IeHNsI 3aKOHOB U APYFUX HOPMaTHBHO-ITPABOBIX AKTOB.

1.3, Paboronarens Bnpase npoBepsiTh NepCcoHANbHBIE NaHHBIE PAOOTHUKOB C
LLeJIbI0 (POPMUPOBAHUS KaIpOBOTO pe3epna.

14, Ilpu npueme na paboTy, 3aKkiOUeHUU TPYIOBOIrO IOrOBOpA, 3alOTHEHUU
AlIKeTHBIX JailHbIX padoTojaTesns He KMEeT MNpaBo TnoJydaTs M 00001aTh
HH(OPMALIMIO O PEJUIHO3HBIX, NOTUTUYECKHX U APYTruX YOekaeHUsAX paboTHHKA.



1.5, Bce nepconanpible gaHHble paboTHHKA paboToAaTe b [101YYaeT TOABKO OT
HEro camoro.

1.6.  Paboromarenb nonydaeT u oOpabaTbiBaeT JaHHblE O YaCTHOH JKHU3HH
pa0OTHHKA TOJBKO C €ro MNUCbMEHHOTO corjacus (3asiBjaeHUss Ha 00paboTky
[1€PCOHANBHBIX JIaHHbBIX).

1.7.  Pabotomatens coobuiaer paGOTHUKY LW, [PeAIONOKUTEIbHbIE
HCTOUHUKU, CMIOCOOB! MONYyYEeHHs] NePCOHANLHBIX JAaHHBIX, XapaKTep MepcoHaIbHbIX
JaHHBIX M TIOCJIEJICTBUs oTKaza paboTHMKa [arh MHCLMEHHOE COrjlache Ha HX
1HOJIyHEHHE.

1.8, Tlonyuars nepcoHanbHble AaHHble paOOTHUKOB Ha OCHOBaHMHM 3aKOHa
MOryT: Hasnorosbsle opralibl. [leHcnonusiit pona PO. Gona counanbHOro cTpaxoBaHus
P®, ®enepansuas wuHcnexius Tpyna. VcenonpzoBaHue mnepcoHaNbHBIX [JAaHHBIX
padOTHHKA JOMYCTHUMO TOJIBKO B COOTBETCTBMH C UEJSIMH, OTPEISNUBIINMU HX
nonyueHue. llepenavya rnepcoHalnbHBIX JaHHbIX paOOTHHMKAa BO3MOXM(HA TOJIBKO ¢
cornacust paboTHHUKa, €C/IM HHOE He NPelyCMOTPEHO 3aKOHO1aTe/IbCTBOM,

1.9. PaGoronarens umeeT npaBo coOUpaTh NEPCOHAIBHYIO HHGPOpMaLUIO,
COJEPIKALLYIOCSI B JOKYMEHTaX, NpeloCTaBlIeHHbIX paOOTHUKOM MpW MpHeMe Ha
padoTy.

1.10.  Paboronaresb NpoOU3BOAMUT pacueT W BbILJIATY HaJOMOB 3a paOOTHHKA
MyTeM yAep KaHusl X U3 3apaboTHON raTkl, paboToaaTes b UMEET NPaBo coOUpaTh
npeaycmorpensble Hanoroseim Konexcom PO cBeaeHUs 0 Hanoronjarebiiuke.

LI Hanunoe [lonoxenne npenoTspaiaeT HeCaHKIIMOHUPOBAHHBIN JIOCTYII K
HH(OpMaLIMK €€ IPOTHUBONPABHOE KOMUPOBAHWE, MCKaXKEHUE. HCIIONb30BaHUe
[peaAHaMepeHHOro pacnpoCcTPAHEHHs HEAOCTOBEPHON MH(OPMAUMK. UCTIOJIB30BAHHE
HH(OpPMAaIIMKU B NPECTYIHBIX U KOPLICTHBLIX EJISX.

2. Mopsiaok xpanenusi, HCIMONBL30BAIINS H MEepeAAYH NepPCOHANBLHBIX JAHHBIX

padoTunka

XpaueHue NepcoHalblblX AAHHBIX JOJDKHO MCKJIOYaTh MX yTpary WM MX
HEIpaBWIIbHOE UCTIONb30BaHHe.

2.1.  XpaHeHHe, BblAA4a TPYAOBBIX KHUKEK (1yOJIMKAThl TPYLOBBIX KHHXKEK);
XpateHue JMYHBIX Aesl pabOTHMKOB M WHBIX JOKYMEHTOB, OTPaKaroLLMX
repcollajibHbie JaHHble padOTHUKA, BOJIAraloTCsl Ha JeJIONPOU3BOUTEIS.

22.  Ilepconanbupie  naHHbie paOOTHUKOB BMECT€ C  HEOOXOAUMBIMHU
JOKYMEHTaMKU OCTAlOTCsl Y JeJIO0MPOU3BOJUTENS, OTBETCTBEHHOIO 3a OQOpMIIEHHE
npyuema M Xpalelusl JU4HBLIX Jesl coTpyaHukoB. [lopsinox XpaHeHUs TpyaoOBbIX
KHHZAKEK ycTaHosieH MucTpykuren no 3anojHEHHIO TPYLOBBIX KHUXKEK.

23, PabGortonmarens oOecneuuBaer XpaHeHHe [EPBUYHBLIX  JOKYMEHTOB,
CBS3AHHDBIX ¢ 00paboTKON JOKYMEHTALUU 10 YUeTy TPYJa, KaJpOoB U OruiaThl Tpyaa B
OpraHuM3aunu. B Oyxrantepuu XpaHATCs AOKYMEHTHI [0 ydeTy WCIOJIb30BaHUs
padovero BpEMEHHU U pacdyeToB ¢ IePCOHAOM T0 oriarte Tpyza.

2.4, Ilpu nepenaye nepcoHanbHbIX JaHHbBIX pa0OTHUKA paboTonaTeNb 1OIKEH
c00.110JaTh cleytolne TpeOoBaHUs:

He coobuwarbk nepcoHalbHble JaHHblE PaOOTHUKA TpeTbeld cTopoHe 0Oe3
MHCLMEHHOrO corjacus pabOTHMKA, 3a HCKJIIOUEHHEM cllydyaeB, Korja 23To
HeOOXOAUMO B LEJSX MPeLYNPEeKIEHNs YTPO3bl JKU3HU M 310pOBbIO palOTHHKa, a

















